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Miss Muhlbaier 

Language Arts 1 HN – Elements of Literature 

M226 

Email address: muhlbaier@crhsd.org 

Remind: Text @muhlbs1hn to 81010 (or 609-948-8933) 

Website: https://sites.google.com/site/muhlbs1hn/  

Document Password (if required): muhlbs1hn 

Online textbook: https://my.hrw.com/ (Login: muhlbs1hn & Password: elementsoflit9)  

 

Course Description 

 

 Elements of Literature is a course designed to develop students’ reading comprehension and written expression 

skills via the emphasis of literary analysis in both class discussions and formal and informal assessments. 

 

Materials Needed 

  

✓ 2” binder with tabbed dividers (at least one per unit or student’s organizational preference) 

✓ Pen (blue or black ink) 

✓ Highlighter (at least one, any color) 

✓ Chromebook/PC compatible headphones (3.5mm) 

✓ Optional: Loose leaf paper (preferably college ruled) 

✓ Optional: Post-it notes 

 

Students are to bring all materials to class every day (including textbooks and novels) unless otherwise specified. 

 

Units of Study and Major Assessments 

Other units may also include research techniques, the reading of another novel, or participation in Literature Circles. 

 

✓ Narrative Elements 

o Plot, Conflict, and Sequence 

o Characterization & Point-of-View 

o Setting, Mood, and Imagery 

o Theme and Symbol 

o Author’s Style and Voice 

 

✓ The Novel 

o Continued analysis of the Elements of 

Fiction (on a larger scale) 

o Elements of Genre 

o Making Connections & Exploring “Big 

Ideas” 

 

✓ The Language of Poetry 

o Structure (form) 

o Diction/Tone 

o Figurative Language 

o Imagery 

o Sound Devices 

 

✓ Shakespearean Drama 

o Reading Shakespeare 

o Modern Adaptations of Shakespeare 

✓ Unit Major Assessments: 

o Section Quizzes or Unit test 

o Essay (Compare/Contrast/Evaluate) 

o Socratic Seminar 

 

 

 

✓ Unit Major Assessments: 

o Reading Journals 

o Mini-Research Assignment 

o Project 

 

 

 

✓ Unit Major Assessments: 

o Essay (Research Paper) 

o Poetry Café 

 

 

 

 

✓ Unit Major Assessments: 

o Unit Test 

o Project 

mailto:muhlbaier@crhsd.org
https://sites.google.com/site/muhlbs1hn/
https://my.hrw.com/
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Grading Policy 

 

Your assignment and marking period grades will be determined by a total point system. Your final average will be 

calculated using this model: Total points earned/total possible points x 100 and then rounded to the nearest percentage. 

 

You will be assessed in the following ways: 

✓ Participation: Quarterly (100 points – see next 

page for details); Other: 5-100 points dependent 

on the type of assignment 

✓ Class work: 15 & 30 points (sometimes more) 

✓ Homework: 25 points (except for SCR 

assignments) 

✓ Notebook Checks: 100 points 

✓ Quizzes: up to 50 points, weighted 2x 

✓ Tests: up to 100 points, weighted 3x 

✓ Projects: up to 100 points, weighted 3x 

✓ Essays: 100 points, weighted 2x 

 

Late Work Policy 

 

Assignment Type 
Accepted 

Late? 
Penalty? Exceptions? 

Participation No N/A None 

Class work No N/A 

If a student needs more time to finish a class work 
assignment, she/he may ask to take it home to 
finish it. The assignment must be returned the 

following day or no credit will be given. 

Homework Yes 

Loss of 5 points per 
day late; not accepted 

after the end of the 
school week 

If the assignment is being used in class the day it is 
due, it will not be accepted late. Advanced notice 

will be given for these types of assignments. 

Notebook Checks No N/A If absent, student will be exempt. 

Quizzes/Assignments graded 
as a Quiz 

No N/A None 

Tests/Assignments graded as 
a Test 

No N/A None 

Projects Yes 

Loss of 11 points (1 
full letter grade) per 

day late; not accepted 
after the end of the 

school week 

None 

Essays Yes 

Loss of 11 points (1 
full letter grade) per 

day late; not accepted 
after the end of the 

school week 

If the essay is an “in-class essay,” the late work 
policy for class work applies; however, the 

assignment will still be scored as if it were an 
essay. 

 

Other Information Regarding Grading 
 

✓ Other point deductions may occur for incomplete work, incorrect responses, insufficient effort, or for work that does 
not meet the requirements of the assignment. 

✓ A five-point deduction will occur whenever an assignment is turned in without a name, the assignment is completed in 
pencil (except for tests/quizzes and projects requiring creative license) or another color ink besides black or blue, and/or 
if the original assignment sheet is not attached to student work. 

✓ Formal writing assignments (essays and short-constructed responses) must be typed. Please use MLA format 
(see next page). 

o Up to a ten-point deduction may occur for incorrectly formatted papers. 
o If you need me to print your paper, you must SHARE it from your CRHS account by 6 a.m. on the assignment’s 

due date. 
✓ Grades will NOT be discussed during class time (unless it’s a mathematical error). Students wishing to discuss 

their grades must make an appointment to see Miss Muhlbaier during SERA. 
✓ INDIVIDUALIZED EXTRA CREDIT ASSIGNMENTS WILL NOT BE GIVEN. 



Notice that the title is original and
interesting. Avoid titles such as

“Final Draft” or “Research Essay.”
You can do better than just slapping a label 

on your essay. Instead, work to make
a good first impression. 

Go here to view a quick demo video:    

Pupil 1

Polly Pupil

Mr. Thomas Teacher

Sophomore English

26 January 2015

Navigating the Academic Labyrinth

          Your teacher has assigned you to use the Modern Language Association (M.L.A.) format 

when submitting a paper, but you’re not exactly sure what this means. No worries. Just use this 

page as a model of how your paper should look. The entire paper is written in 12-point Times 

New Roman font. You’ll want to pick a standard, easy-to-read font, like this one, and stick 

with the 12-pt. size. Also, notice that the entire paper is double-spaced, including the heading, 

which includes your name, your teacher’s name, the course name, and the date you submitted 

the paper. At the top of the essay, the title isn’t bold, italicized, or underlined. It is just centered 

and important words are capitalized. 

           All of the margins are exactly one inch from the edge of the paper to the beginning of 

your typing. Don’t try to fudge this by widening or shrinking your margins. Your essay should 

jagged on the right side. Look at the upper right-hand corner and you’ll see that the M.L.A. 

format also requires your last name and the page number to be placed on the top right corner 

of every page of your essay. This is called a header. If you’ve never made one of these before, 

just go to YouTube and search the name of your word processing software along with “MLA 

formatting.” Proper academic paper formatting is easy to create once you know the rules.

http://tinyurl.com/helpwithMLA

Your last name and page # 

No
bold, 
italics,

or 
underlining
of the title

Make your heading 
look like this:

More Notes:

No separate cover 
page needed. 

The Works Cited 
page is a separate 
sheet placed after

the last page
of your essay.

1 inch

1 inch

1inch

1 inch

! inch

Want more help?

Modern Language Association (M.L.A.) – Submission Format

go on every
page, likethis:

1 inch
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Participation Grade: Explanation and Example 

 

Making every effort to be engaged during class time will result in a better/deeper understanding of the content/material, 

the opportunity to earn better grades because of having a better/deeper understanding of the content/material, and a 

better “overall” experience for everyone. 

 

Assessing Participation: 

✓ Weekly: During daily class time, I will be observing each student’s level of participation by assessing his/her 

FATE: follows classroom rules and procedures, has a positive/respectful attitude and behaves appropriately, uses 

time wisely, and his/her level of engagement. Essentially, to get a good participation grade, students need to be 

responsible and accountable for their materials, actions, words, and work ethic. Students will be assessed daily 

per the criteria detailed below. This assignment will not be added into the gradebook as an individual 

assignment. All data gathered from the weekly participation assessment will contribute to the quarterly 

participation grade. 

o F = Follows Classroom Rules and Procedures 

▪ Student adheres to the rules and procedures for this class as outlined in this packet. 

▪ Student is prepared for class with the necessary and required materials. 

o A = Attitude, Behaves Appropriately 

▪ Student approaches class/material/assessments with a positive attitude. 

▪ Student is respectful to Miss Muhlbaier and to his/her peers and is respectful of Miss Muhlbaier’s 

classroom materials and his/her peers’ belongings. 

▪ Student uses appropriate language in class and refrains from general tomfoolery/horse play. 

o T = Time on Task/Time Management 

▪ Student immediately engages him- or herself in any assignment given and remains on-task until 

he/she is finished or unless he/she requires assistance. Students requiring assistance should not 

simply stop working until he/she has been helped! 

▪ If the student has left the room (lavatory, Nurse, or other office visit), the student takes his/her 

seat without disrupting the learning or engagement of others and immediately engages him- or 

herself in the class session or assignment. 

o E = Average Level of Engagement (Students may add up to 3 points onto their weekly grade here.) 

▪ 1: Student is awake and alert. Student does not verbally participate, but he/she is taking notes, 

reading/following along with the group/teacher, listening while others are speaking, etc. 

▪ 2 (+1): Student contributes significantly to classroom discussions/lessons by asking questions 

and/or sharing original ideas (making connections, inferences, predictions, etc.). 

▪ 3 (+1 & 2): Student actively listens while others are speaking to build off the ideas of others. 

✓ Quarterly: Using the data gathered as part of the weekly participation, students will earn points toward the 

quarterly participation grade. Though described as “participation,” this assignment will be entered into the 

gradebook as a test. It will be updated weekly. 

o Each student will begin with a 72/100 for the quarterly participation grade. 

o Dependent upon his or her individual performance on the weekly participation rubric, students can add up 

to 6 points per week (3 for F-A-T, and up to 3 for E) to the quarterly grade. 

o Students cannot lose points from this quarterly grade; however, contacting home or disciplinary 

consequences may occur for extremely disruptive behaviors or for actions that demonstrate a blatant 

disregard for the expectations of students in my class per the policies outlined in this packet. 

✓ Example: In the following example, J. Smith would earn a total of 2 points for the week for following procedures 

and using her time wisely and 2 points for her average level of engagement. 

 

 Monday Tuesday Wednesday Thursday Friday 

Name F A T E F A T E F A T E F A T E F A T E 

J. Smith    1  X  2    2    2    3 
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Plagiarism Policy 
 

Honest authorship is a primary value in the Cumberland Regional High School Language Arts Department. Dishonestly 
claiming authorship is plagiarism, a form of cheating, and a form of either lying or stealing or both. 
 

PLAGIARISM: 
TAKING IDEAS OR WRITINGS KNOWINGLY FROM ANOTHER AND PRESENTING THEM 
AS ONE’S OWN. 

COPYRIGHT: 
A PROTECTION OF "ORIGINAL WORKS OF AUTHORSHIP" THAT ARE FIXED IN A 
TANGIBLE FORM OF EXPRESSION; STUDENTS SHOULD ASSUME ALL PRINTED WORK, 
HARD COPY OR ELECTRONIC TEXT, IS COPYRIGHTED. 

Acceptable Behavior in the Writing Process: 
 

1. Discussing the assignment with others for clarification 
 

2. Discussing ideas and details in the literary work in question for understanding 
 

3. Exchanging drafts of papers for critical peer response 
 

4. Participating in classroom activities pertaining to the writing process: prewriting, drafting, revising, editing, and 
publishing 

 
Unacceptable Behavior: 
 

1. Plagiarizing 
 
2. Surrendering one’s paper to another student to use without ensuring that the use will be consistent with the 

provisions of this policy 
 

3. Knowingly allowing another student to plagiarize or copy one’s work 
 

4. Posting pictures of assignments on the internet/social media and asking for answers/help 
 

5. Using additional sources when not properly credited and identified, especially when the use of outside 
sources on an assignment is not necessary 

 
6. Assuming the accuracy of the information on a web site without verifying accuracy of that information 

 
Consequences of Unacceptable Behavior: 
Whenever a teacher reasonably believes, based upon significant evidence, that a student has plagiarized part or all of an 
assignment or infringed upon copyright protection, the teacher shall evaluate the nature and extent of the plagiarism or 
copyright infringement, advise the student of the existence of the violation, and again warn the student that he or she is, or 
may be, subject to the following penalties: 
 

✓ Indicate in writing to the student and the student’s parents, with a brief statement of the circumstances, that the 
teacher has a reasonable belief that the student has engaged in a violation. 
 

✓ Reduce the credit that the student would otherwise receive for the assignment by a degree commensurate with 
the severity of the violation. 

 
✓ Refuse to give the student any credit for the assignment. 

 
✓ Require the student to rework the assignment entirely, using his/her own ideas and style. 

 
✓ Refer the student to the proper school authority for any additional counseling or discipline consistent with any 

other policy of Cumberland Regional High School. 
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Classroom Rules 

 

1. Be conscientious! 

Come prepared with all materials required for class. 

 

2. Be responsible and accountable! 

Follow the classroom procedures and make every effort to meet classroom expectations. 

 

3. Be a good school citizen! 

Adhere to all school rules and policies. 

 

Consequences* 

 

First Offense 
Second Offense** 
Third Offense** 

 

Verbal Warning 
Contact Home 

Referral to Assistant Principal 

*Consequences may be modified depending on the nature of the behavior or the severity of said behavior. 

**Actions taken for second and third offenses are for repeat behaviors only. 

 

Actions resulting in AUTOMATIC REFERRALS (Consider this your warning!): 

✓ Fighting 

✓ Leaving the room without permission 

✓ Blatant abuse of a lavatory pass (5+ min. out of the classroom or returning from the lavatory with materials/objects 

not in the student’s possession upon leaving the room) 

✓ Cutting (10+ min. outside of the classroom, or 8-9 minutes in a pattern of behavior) 

✓ 6 late arrivals to class (and every 3 thereafter) 

✓ Suspected bullying

 

Lateness and Absence/Make-up Work Policies 

 

✓ Lateness: I strictly adhere to the lateness policy. If you are not in the classroom when the bell rings, you are 

late. If you are late, come in, give me a pass (if applicable for an excused lateness), take a seat, and get working. 

✓ Absence/Make-up Work: Students must turn in any assignments that were due on the date of their absence 

UPON THEIR RETURN. They will have as many days as they were absent to make up work they missed. If it is 

not completed within that time (dates will be provided), it will fall subject to the lateness policy previously listed. 

o In the event of a PLANNED absence (including family vacations, doctor’s appointments, field trips 

and/or other school-related functions), students are expected to inform Miss Muhlbaier at least two 

days in advance to collect the work they will miss and receive instructions for turning in work due on the 

date(s) of their absence(s). 

o Failure to inform Miss Muhlbaier of attendance on a field trip or involvement in other school-related 

functions ahead of time may result in students’ work falling subject to the late work policy. 

 

Substitute Policy and Expectations 

 

✓ In the event of Miss Muhlbaier’s Absence: The substitute will be left with plans detailing what is to be 

completed in class. Students are to follow the classroom procedures and rules and sit in their assigned seats. 

o Any work assigned by the substitute WILL BE COLLECTED and will either be graded as class 

work OR a test grade. The type of grade you receive will not be announced. 

o Any student’s name written down by the substitute for insubordinate or disruptive behavior will be handled 

per the offense, which may include a disciplinary referral to that student’s Assistant Principal. 

o Bonus Point Coupons may be distributed to classes/students that meet or exceed these expectations. 
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Daily Classroom Procedures and Expectations 

 

✓ THE FIRST 10 MINUTES: 

o BEFORE ENTERING the classroom: Please TURN OFF and PUT AWAY your cell phone and MP3 

players & any/all accessories. Devices MUST be out of sight. Please see page 8 of this packet for more 

information about usage of electronic devices in this class. 

o UPON ENTERING the classroom: 

▪ Please place any homework or other assignments due in the appropriate bin. The 

homework collection will occur within the first five minutes of class. Work not received at this time 

will fall subject to the late work policy. 

▪ Then, check to see if today’s DUE NOW requires a DUE NOW slip. If it does, please pick up a 

DUE NOW slip before you are seated. 

o ONCE ENTERED the classroom: Please complete today’s “DUE NOW.” The focus activity should 

take NO MORE THAN 8 minutes to complete (unless otherwise specified). “Due Nows” NOT completed 

within the corresponding time limit will receive a zero (as they are a class work assignment). 

▪ Completed “Due Nows” will be collected and graded for a class work grade using the “check” 

system: A “Check Plus” = 100% (15/15), A “Check” = 66% (10/15), A “Check Minus” = 33% 

(5/15). 

▪ If you do not write down the question/directions, or if you do not fully respond to the 

question/directions, you will not earn more than a “check minus.” 

✓ DURING CLASS: 

o Students are expected to participate in classroom activities and discussions in a manner that is 

not disruptive to the classroom environment or to other students. This means: 

▪ Students should refrain from talking while the teacher is teaching or while students are working 

independently on an assignment. 

▪ Students should ask questions for clarification, to further discussion, or to engage other students. 

▪ Students should help one another understand concepts, ideas, and assignment 

guidelines/requirements, but students should not simply share answers. 

▪ Students should make every effort to remain on task and follow directions. 

✓ THE LAST FIVE MINUTES: This is when students may ask Miss Muhlbaier for her availability during SERA (to 

discuss grades, get extra help, read, etc.), questions about their make-up work, or questions related to upcoming 

assignments. 

 

Sign-out Procedures 

 

✓ To leave class for any reason (except signing out from school at the Main Office), students must sign out 

in the “Going somewhere?” binder on the sign-out sheet for their block. Students will then fill out a white 

pass (unless a pass has been issued for the student or the student is going home) and bring it to Miss Muhlbaier 

to sign. Upon returning to class, students must give their pass to Miss Muhlbaier and sign back in. Failure to 

follow these procedures will negatively affect your quarterly participation grade. 

o PLEASE NOTE: 

▪ Locker passes will NOT be issued. 

▪ Students may not use the lavatory during the first 10 minutes of class. In addition, it would be 

prudent for students to limit their lavatory usage to time given for independent class work to not 

miss instructional time. 

▪ Students are NOT to leave the class more than once per block unless a pass has been issued 

from a specific office or a student is called out OR if a student has a documented medical 

condition and has received a Nurse’s pass. 
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The “Stay-in-Class” Bonus Policy 

 

✓ For each school week a student does not ask to leave class for any reason, he or she will earn 1 “ticket” 

to be used at the end of the Marking Period for extra credit. Tickets will be distributed on a weekly basis. It is 

the student’s responsibility to hold on to their tickets. If a student loses his or her ticket, he or she cannot ask for a 

replacement ticket. 

o How it works: 

▪ This extra credit opportunity will require students to revise their original work. Additional 

credit will be given in the form of the restoration of half of the credit lost. 

▪ The number of tickets a student has will determine what types of assignments he or she 

can revise. Generally, the assignment weight and/or the time it takes to grade the assignment 

will determine the number of tickets needed. 

▪ More detailed information about this extra credit opportunity, including the deadline for turning in 

revised work as well as assignments eligible for revision, will be distributed two weeks before the 

end of each Marking Period. 

 

Classroom Library Policy and Usage Procedure 

 

✓ Students wishing to check books out of Miss Muhlbaier’s classroom library must turn in a completed 

permission slip signed by their parent/guardian (see p. 10). Please be aware that the selections in my classroom 

library, just like any public library (as well as our school’s library), range from elementary-level to university-level 

reading material and may contain explicit content or language. Classroom library books are NEVER assigned. 

o To check out books: Write your name (first AND last), the title of the book, and the date you took the book 

on the sign out sheet.  

o To return books: 

▪ Write the date you returned the book on the sign out sheet. Do not cross out your own name. 

▪ Place the book on the sign that says, “Return books here.” Do not reshelf your own books. 

▪ Please make every attempt to return books within two weeks. 

 

Chromebook Usage Policy 

 

✓ The computers (Chromebooks) in Miss Muhlbaier’s classroom are for use by Miss Muhlbaier’s students 

ONLY. These computers are for academic use. Students may also use these computers at any time to check their 

school email or Genesis accounts, or to work on assignments for my class or another class. 

o To use the Chromebooks, students will be directed immediately to the CRHS website upon opening the 

Chromebook lid and should sign in to their CRHS email accounts. 

o When the Chromebooks are being used for a lesson: 

▪ Assignments involving the Chromebooks will be given STRICT deadlines. Failure to adhere to these 

deadlines will result in the deduction of the assignment’s grade. Extra time will not be given unless 

a student has a clear issue such as: computer log-on issues, saving issues that the teacher 

cannot resolve, or absence from class. 

▪ Although students are NOT to add their CRHS account to the Chromebook, students must be 

able to log in to their CRHS email account to access Office 365 apps such as Microsoft Word. 

▪ Students may check their school email accounts or Genesis if it is done quickly and AFTER their work 

has been completed. 

▪ If headphones are required for the lesson, the students may connect their own headphones to the 

appropriate jack. Students must leave one ear “open” and headphones may not be shared. 
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Miscellaneous Classroom Procedures 

 

✓ Fire drills/Codes: Students will follow the school’s procedures for exiting or locking down the building. 

✓ When there is an announcement: Students should stop what they are doing and listen. 

✓ When there are visitors in the room: Students will be respectful and continue working. 

 

Bring Your Own Device (BYOD) Information 

 

The administrative team of Cumberland Regional High School has recently revised its policy regarding the use of personal 

electronic devices during school hours. Students are ONLY allowed to use their personal electronic devices (PEDs) 

before and after school in the hallways, in the hallways in between classes, during Unit Lunch, and during SERA.  

✓ If using headphones or earbuds, only one ear should be “covered.” 

✓ Students may not use the recording function on their PED (be it a camera, video recorder, or voice 

recorder) at any time. This includes “face time” features.  

✓ Students may not use their PED in the hallways during class time, the PAC during events/assemblies, 

lavatories, the gym, and in locker rooms. 

 

Students who violate these rules risk disciplinary action. Students suspected of using their PED as a recording device 

and/or in areas where usage is prohibited (specifically lavatories and locker rooms) may also have their device searched 

for inappropriate content by a member of administration. NO EXCEPTIONS! 

 

Miss Muhlbaier’s PED Classroom Policy 

 

Administration has decreed that students may use their personal electronic devices in classrooms ONLY for 

academic/instructional purposes. If the device in question is in use when there has been clear indication it is NOT to 

be used (i.e. verbal notification and/or signage), administration has directed all staff to call Security to remove 

the student, who will be taken to her/his assistant principal for immediate disciplinary action. In addition, having 

out and/or using an electronic device during class time violates the expectation that students are to turn off their devices 

and put them away (out of sight) as they enter the classroom. Therefore, the continued usage of an electronic device 

after the start of class will negatively affect a student’s participation grade as she/he is not following the rules 

and procedures as outlined on page 6 of this packet. 

 

Miss Muhlbaier’s PED Classroom Policy is reflected in the use of a BYOD STOPLIGHT sign: 

✓ If the stoplight indicator is on… 

o GREEN – Students may use their device as required for the lesson/activity. During these times, students 

will be provided with specific instructions/expectations for using their cell phone. After completion of such 

activity, the expectation will be that students will immediately put their devices away. 

o YELLOW – Students must ask for permission to use their device and then put their device away 

immediately after completing the task. Most commonly, students may ask for permission to use their 

device when studying for a quiz/test, looking up a word, or recording an assignment due date in her/his 

calendar. 

o RED – NO electronic devices should be in use. 

✓ Notes: 

o Any student caught using his or her cell phone or electronic device during a test or quiz will receive a 

zero, and per the administrative and Miss Muhlbaier’s PED Classroom Policy, the student’s device will be 

confiscated by Security and a disciplinary referral will be written for both the device and for plagiarism. 

o Students may not use their devices to listen to music while working or to check grades during class time. 

Please save this for SERA. 

Disclaimer: Students wishing to bring PEDs to school, or to the classroom, should err on the side of caution. The teacher (Miss Muhlbaier) is not responsible for lost, stolen, or damaged 

PEDs that were in use during class time. Data and messaging rates may apply. 

 


